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4.2 Teaching staff shall take reasonable care for the safety and welfare of students whilst students 
are involved in Out-of-School Learning and Training Programs.  
 
4.3 Planning for Out-of-School Learning and Training Programs shall be in accordance with Out-of-
School Learning and Training ʹ Processes and procedures for Catholic Schools in Western Australia 
and shall cover:  

 any medical or special requirements of participants  

 communication strategies and emergency response procedures  

 insurance cover  

 transport arrangements  

 preparation/induction of students  

 assessment of student capacity  

 risk assessment/minimisation  

 record keeping  
 
4.4 Students will not be permitted to participate in Out-of-School Learning and Training Programs in 
Year 11 and 12 unless written permission is granted by a parent/guardian. Prior to students being 
involved in Out-of-School Learning and Training Programs a meeting is held with parents to ensure 
they understand the requirements of the program and ask for clarification of issues they may have.   
 
4.5 Students involved in the Year 11 and / or 12 Out-of-School Learning and Training Program must 
complete a log book and have it counter signed by the Host employer. This booklet enables the 
students to reflect upon the learning that takes place in the workplace and also provides a document 
as proof of attendance in the workplace.  
 
4.5 Students may be involved in Out-of-School Learning and Training Programs prior to Year 11 in 
order to enable a smooth transition to the workplace or associated activities. In this instance a 
meeting is held with parents to ensure they understand the requirements of the program and 
communicate their expectations for their child undertaking this program. 
 
4.6 Year 10 students undertake a week of Out-of-School Learning and Training Program. Prior to this 
programme parents are contacted via letter in terms of the expectations of the program and the 
requirements for students who are undertaking this program. Parents are encouraged to contact 
John Paul College to clarify or discuss issues associated with the placement of students. 
 
4.7 At the completion of the Out-of-School Learning and Training Program the host employer 
provides written feedback on tŚĞ�ƐƚƵĚĞŶƚƐ͛�ƉĞƌĨŽƌŵĂŶĐĞ͘�dŚŝƐ�ŝƐ�ĐŽƉŝĞĚ�ĂŶĚ�ƉůĂĐĞĚ�ŽŶ�ƚŚĞ�ƐƚƵĚĞŶƚƐ͛�
file and the student receives the original copy.  
 
4.8 :ŽŚŶ�WĂƵů��ŽůůĞŐĞ�ĂŶĚ�ŝƚƐ͛�ƐƚƵĚĞŶƚƐ�ǁŝůů�adhere to the regulations pertaining to specific industries 
and the placement of minors in work environments.  
 
4.9 During the course of the Out-of-School Learning and Training Program a report shall be 
submitted to the Principal by the staff member of the Out of School Learning and Training program if 
a student:  
 

 suffered an injury  

 experienced ill health  

 was involved in an incident which was related to student discipline or safety  

 was involved in any other serious consequence  
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